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Ilos10:xeHmne 00 apxuBe
MYHHIHIIAJBHOTO O/I’KeTHOro 001eo0pa3oBaTe/IbHOI0 YUpPeKACHHU
«IlmonoBasi cpequsas mkoJia umMmenu H.A.BoakoBa»

1. O0mmue moj10xeHHs
1.1. Hacrosmee [TomoxeHnue 06 apxuBe pazpaboraHo Ha oCHOBaHHH | IpuMepHOro monoxeHus oo

apxXHBe OpraHu3aIlliy, YTBEPKACHHOro mnpukazoMm PemepaibHOro apXuBHOro areHTcTBa Ne 42 ot
11 anpens 2018 roaa, B coorBeTcTBuH ¢ Koncturynuen Poccuiickor Penepanuu, OenepajibHbIM
3akOHOM Ne 273-®@3 ot 29.12.2012 roma «O6 obpazoBanuu B Pocculickor @Penepauuu» c
M3McHCHUSIMH Ha 8 jekabps 2020 ropa, YcraBoOM OpraHu3alu, OCYIIECTBISIOIIEH

0Opa30BaATENBHYIO JCATEIBHOCTE.
1.2. Jlagnoe Ilojio)keHHE OIpeaelsieT CcOCTaB JIOKYMEHTOB apxMBa 00pa3oBarejibHOU

OpraHH3alliH, VyCTaHABJIWMBAcT 3ajladd, Ha3HAYCHHEC © (QYHKIMH IIKOJBHOIO apxuBa,
perlaMeHTHPYeT IEeSTEIbHOCTh JIMIa, OTBETCTBEHHOTO 3a BEJCHHE apxXxuBa B OpPraHu3allvd,
OCYIIECTBIISAIONMIEH 00pa30BaTeIbHY O AEATCIIBHOCTE.

1.3. B cBoel AeATEIBHOCTH apXWB PYKOBOACTBYETCS PeaepalibHBIM 3akoHOM Ne 125-DO3 ot
22.10.2004 «O6 apxuBHOM Jene B Poccuiickoit @enepanuu» ¢ u3MeHeHUsIMA Ha 8 nexadbps 2020
roga, 3aKOHAMM, HOPMATHUBHEIMH IIpaBOBRIMM akTaMu Poccuiicko Denepanuu, cyObekTa
Poccuiickoi ®enepanimi B cdepe apxXHBHOTO Jejla M JIEIONPOH3BOJACTBA, IIpaBHIIAMMU
OpraHU3alMi XpAaHEHUs, KOMIUIEKTOBAHMS, y4eTa M HCIIOIb30BAHUSA JOKYMEHTOB APXHBHOTO
donma Poccuiickoit @enepanuy U IpyTUX apXUBHBEIX JOKYMEHTOB B TOCYIapCTBEHHEIX OpraHax,
opraHax MECTHOTO CaMOYIIPaBIICHHsS W OpraHU3alMAX, JOKAIbHBIMH HOPMATUBHBIMH aKTaMH
ob1meobpa3zoBaTeIbHOM OpraHU3aIUH.

1.4. JIOKyMEHTBI OpraHu3alliy, OCYIIECTBISAIOICH 00pa30BaTEIbHYIO JACATEIbHOCTh, UMEIOIIUE
HCTOPUYECKOE, KYJIbTYPHOE, HAYYHOE, COIHAILHOE, SKOHOMHYECKOE U TOJUTHIECKOE 3HAYEHMUE,
COCTaBJIAIOT TOCYJApCTBEHHYIO 4acTh ApxuBHoOro ¢onma Poccuiickoil Penepalvu, SBISIOTCS
COOCTBEHHOCTBIO TOCYJAapCTBa M IIOJIEkKAT IIOCTOSHHOMY XPAaHEHUIO B TOCYJIApCTBEHHBIX
apxuBax Poccuiickor @emepamuu. Jlo mepemadyd Ha TrOCyIapCTBEHHOE XpaHEHHE JaHHBIE
JTOKYMEHTEI BPEMEHHO XPaHATCS B 00111€00pa30BaTEIbHON OpraHU3altu.

1.5. B mkone I XpaHeHHs JIOKYMEHTOB ApXHBHOro ¢onga Poccuiickoit ®enepanuu u
3aKOHYEHHEIX JIEJIONPOM3BOJICTBOM JOKYMEHTOB IIPAKTHYECKOrO HA3HAYEHHs, UX OTOOpa, yyera,
MCIIOJIE30BaHMA M [IOJrOTOBKH K II€pe/iade Ha rocy 1apCTBEHHOE XPaHEHUE CO3/IAETCs apXHUB.

1.6. ApxuB co3maeTcid KaK CcaMOCTOSTEIIbHOE IIoApa3jelieHHe, BO3IJIaBIseMoOe JIHIOM,
OTBETCTBCHHEIM 3a BEICHHE apXHBa COIJIACHO MPUKa3y JUPEKTOpPA IIKOJIEL.

1.7. Opranusanys, ocyIeCTBIONAs 00pa30BaTENbHYIO AESATEIBHOCTh, OOEeCIeYHBaeT APXHUB
HEOOXOIMMEIM TTOMEIIEHHEM, 000pYIOBAaHHEM U KaJpaMH.




COXPAHHOCTh,  YHCT, 0TOOD,
Poccuiickoil denepaivy,

pefiady TAX JIOKyMCHTOB

1.8. O6meobpazoBaresibHas — OpraHd3aliidi PR
yIIOPSIIOYEHUE M HCTOJIb30BAHHE JIOKYMCEHTOB ApXUBHOTO (QOH

10 1€
0Opa3yIoIMXcs B €ro AesTe/IbHOCTH. O6ecreynBaeT CBOEBPEMEHHY

Ha rOCYJIAPCTBEHHOE XpaHEHHE. Q eii apXUBHBIX
1.9. Bce pabothl, cBsi3aHHBIE C IOATOTOBKOM, TpaHCIIOPTUPOBKOU P

KOJIBL.
JIOKYMEHTOB, IIPOU3BOJATCS CHIaMH H 3a CUCT Il  (DejepaIliH JOTKHOCTHBIC

1.10. 3a yrpaty u mopuyy JOKYMEHTOB ApPXHUBHOIO donma PoccumcKo
JIMI@ OPraHM3alliH, OCYIECTBIAIOmEN 00pa3oBaTENbHYIO NEeATEIBHO
B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOAATEIbLCTBOM.

1.11. IlxoneHbIF apxuB paboTaeT COIVIACHO  ILIaHY, !
0611e00pa3oBaTENbHON OpPraHM3alliy, 1 OTYHTHIBACTCA Nepe/l HUM B CBOCH
1.12. KOHTpOIB AEATENBEHOCTH apXMBa OCYIIECTBIISIET TUPCKTOP opra’u3aly

00pa3oBaTEIbHYIO ACITCIEHOCT.

CTh, HECYT OTBETCTBCHHOCTDH

yTBEpKIAaEcMOMy ~ HHPEKTOPOM

paboTe.
M, OCYLIECTBJLAIOIICH

2. CocTaB JOKYMEHTOB apXHBa

2.1. B NIKOJLHBIA apXUB IOCTYIAKOT:

* 3aKOHYEHHBIC  JEJIONPOM3BOACTBOM  IIKOIEI  JIOKYMEHTHI
obpa3oBaBIIMECS B AEATENLHOCTH CTPYKTYPHBIX INMOIApPa3JeN€HUH, AOKYMCHTDI BPEMEHHOTO
(cBeimie 10 jeT) cpoka XpaHeHHs, HEOOXOAUMBIEC B MPAKTUYECKOU ACSITENBHOCTH, JOKYMEHTBI

10 KaJpaM H 00y4arouMCes;

* [JOKYMEHTBHl TIIOCTOSIHHOIO XpaHEHWs W IO JIMYHOMY  COCTaBY
[IPEAIIECTBEHHUKOB;

« uuHble GOHABI BEeAyHIMX PabOTHHKOB OPraHHM3allMHd, OCYLIECTBISIOIIEH 0OpasoBate’
NEATEIbHOCT, IIOCTYIUBIIYE B aPXHUB;

I 1) 6 )K€OHBIE U BCAOMCTBCHHDBIC U3 1aHHA,
° CIIPaBOYHO-IIOMCKOBLIE CpeACTBa K HTOKYMCHTaM H VYCTHBIC JOKYMCHTBI ApXHBa

OpraHHu3alivH, OCYHIGCTBIIHIDHIEﬁ 06pﬂSOBﬂTGJ’IBH}’Iﬁ NCATCIIBHOCTE.

[IOCTOSHHOTO  XpaHEHHs,

OpraHu3aIuu-

BLHYIO

3. 3agauyn apxuBa
3.1. OCHOBHBEIMH 3a/1a4aMH apX¥Ba ABJISKOTCH:
3.1.1. Oprasusanms XpaHEHHS JOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH pa3feioM 2

gacrtosmiero llomoxeHnus.
3.1.2. KommiexkToBaHMe apxXHBa JOKYMEHTaMH, O0pa3OBaBIIMMHUCA B  JEATEIBHOCTH

OpragH3alliy, OCYIIECTBILIIONIEH 00pa30BaTCIbHYIO JEATEIbHOCTb.

3.1.3. Vyer, oOecreuyeHHE COXPAHHOCTH, CO3/IaHUE HAYUHO-CIIPABOYHOIO alllapara.

3.1.4. HWcooap3oBaHus JOKYMEHTOB, HAXOIAMIAXCH HA XPAHEHUH B apXHUBE IIKOJIBI.

3.1.5. IloaroToBKa M CBOEBpPeMEHHas Iepenada JOKYMEHTOB ApxuBHOro ¢oHma Poccuiickoit
derepallid HA MOCTOSHHOE XpPaHEHHE B FOCY IAPCTBCHHBIA (MYHMIIUIIANLHEIN) apXUB.

3.1.6. MeToanueckoe PYKOBOJACTBO U KOHTPOJIbL 3a (POPMHUPOBAHHEM H OPOPMIIEHHEM €I B
NEJIONPOM3BOJICTBE IIKOJIBI H CBOCBPEMCHHOH IMEPENAYeH HX B apxXuB 00pasoBaTeNbHOMU

OpraHH3aluy.

4. OyHKIIAH aApXHBA
B coOTBETCTBHH ¢ BO3JIOKEHHBIMHU 33/1a49aMU apXUB OCYIIECTBIAET CENYIOMUE QYHKIHU:

4.1 OpraEusyeT IOpHEeM JOKYMEHTOB IOCTOSHHOTO H BpeMEHHBIX (cBbime 10 71eT) cpokos
XpaHEeHHs, B TOM 9HCIIe 110 KaZpaM | 00y4atoniMes, 00pa3oBaBIIMXCS B AEATENFHOCTH KO,

B COOTBETCTBHH C YTBEPXKICHHBIM I'PA(PUKOM.
42 OO6ecrnednBaeT COXPAHHOCTh M BENET y4Y€T IOKYMEHTOB U (OHIOB, HAXOMANIUXCS Ha

XpaHeHHH B apxuBe 001meo0pa3oBaTe/IbHOM OpraHHu3allHH.
4.3 TlpencraBnsger B TIOCYJApCTBEHHBIM (MYHHIMIAJIBHBIA) apXWB YYETHBIE CBEJAEHHUS 0O
o0BEME M COCTaBe XPaHAMIMXCSA B apXHBE INKOJIBI JOKYMEHTOB ApXHMBHOro ¢ponaa Poccuiickon

(DeHEPaHHH A OIpyruxX apXuBHBIX JOKYMEHTOB B COOTBETCTBHHU C IIOPAAKOM I'OCYAdapCTBCHHOIO




yyera JOKyMEHTOB APXHBHOI'O dhona Poccuiickoit deeparum.
4.4 CHcTeMaTH3UpyeT M pa3MelacT JOKYMEHTBI, MOCTYIatOLiH
apXHB, 00pa30BaBIIMECS B XOJ€ OCYIIECTBICHUA NesTeNHbHOCTH OPT

00pa30BaTeIbHYIO AEITEIIbHOCTD. isgneniti
4.5 PaspabareiBaeT rpauKM  NpeCTaBICHUS onuceit ma paccmoTpeHue 9K p

7 HeHue B
IPOBEPOYHON KOMHUCCHM M Tepeladd JOKYMCHTOB ApxuBHoro ¢onzaa PO na Xpd

rocyapCTBEHHBIH (MyHHIUMIIAIBHbIA) apXHB.

4.6 OcymiecTBisgeT DOATOTOBKY M IPEACTABIIACT.
* Ha paccMOTPEHHE U COIIaCOBaHHC KCIEPTHON KOMHCCHH

MOCTOSIHHOTO XpaHeHHs, BpeMeHHbIX (cBbiire 10 JIET) CPOKOB X
o KajfipaM H 00ydaroImuMes, a TaKKe aKThl O BBIICJICHHH K YHUYT
JIOKYMEHTOB, HE IOMJIEXANMX XPAaHCHMIO, AKTEL 06 yrpaTe MOKYMEHTO

HEUCOPABAMBIX MOBPEKACHUAX apXUBHBIX TOKYMCHTOB,

e Ha YTBEPKIEHHE O3KCIEPTHO-TIPOBEPOYHOU KOMHMCCHH YIIOI
HCIIONHUTENbHOM BIacTH cyobekTa Poccuiickon denepanuu B C
(manee - DIIK apxXuBHOro y4IpexaCHHsl) ONUCH JCI MOCTOSHHOTO XpaHEHHUS;

 ma cornacosanre DIIK apXMBHOTO YUpeXICHHS CyOBEKTa Poccuiickoii @enepalldi
(MYHHIHMIIATIBHOTO apXxyBa), B cCiIydyae HaJICJCHHA CIO cOOTBETCTBYFOILHMH
MOJTHOMOYUSIMHE, OITHCH JI€JI 110 TUYHOMY COCTaBY,

+ na cornacoBanue DIIK apxuBHOroO yupexjaeHus CyOBeKTa Poccuiickoin Penepallli
(MyHHIMIANIFHOTO apXuBa), B Cllyyae HaAENCHUs €O COOTBETCTBYIOLIHMH
[IOJTHOMOYHMSMH, aKTHl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBbIX [TOBPEXKACHUAX

APXHUBHBIX JOKYMEHTOB;
* Ha YTBEPXJICHHEC TUPCKTOPY IIKOJBI OIHCH IC] [IOCTOSHHOI'O XpaHCHHA, OIIUCH

BpeMeHHBIX (cBbime 10 JeT) CPOKOB XpaHEHHs, B TOM YHCIIE OMHCH NS HO Kazapam A
00y4aroIUMCS, aKThl O BBIJEIICHHH K YHMYTOXCHHIO apXHBHEBIX JOKYMEHTOB, HEC
MOJUIEeKANIMX XPAHEHHIO, aKTHl 00 yTpare ITOKYMEHTOB, aKThl O HEHCIPABUMbIX
IOBPEXIEHUSAX ApPXUBHBIX IOKYMECHTOB, YTBEPKIACHHBIC (cormacopanubie) ODIIK uin
FOCYJapCTBEHHEIM apxuBoM cyObekTa Poccuiickodt ®emepanuu (MyHHLHIATIHHEIM
apXMBOM) B ClIydae HaJeJIeHHs ero COOTBETCTBYIOMUMHU IOJTHOMOYAAMH.

4.7 OpraHu3yeT Imepeaady MOKyMEHTOB APpXHMBHOTO (oHIa PoccHCKOH benepanuu Ha

[MOCTOSHHOE XPAaHEHHE B TOCYIAPCTBEHHBIH (MyHUIIHIIAIBHBIN) aPXUB.

4.8 OpraHEsyeT W IPOBOIUT JKCIIEPTH3Y LIEHHOCTH JTOKYMEHTOB BpeMeHHBIX (cBbimie 10 set)

CPOKOB XpaHEHHsI, HAXOAAIIMXC HA XPaHECHHH B apXHBE IIKOJIBI B LEIAX oTOOpa HJOKYMEHTOB

IS BKTIOUeHHs] B coctaB ApxmBHOTO (QoHza Poccuiickod denepaluy, a TAKXKE BBISBICHHUSI

JIOKYMEHTOB, HE MOJUIeXAIIUX JaTbHCHIIEMY XPAHCHHIO.

49 VYyactByer B paboTe OKCHEPTHOM KOMHCCHH  OpraHM3allud, OCYIIECTBISAIONMICH

0Opa3zoBaTEIbHYIO AEATCIIBHOCTD.

4.10 IIpoBOAUT MEPOUPHUSTHS IO ODECIEICHHIO COXPAHHOCTH JOKYMEHTOB, HAXOAALIUXCS Ha

XpaHeHHH B apXMBE OPraHM3alliy, OCYIIECTBIIIONIEH 00pa30BaTEIbHYIO NEATEILHOCTb.

4.11 Opraausyer HHQOPMHPOBAaHHE aJMHHHMCTPAlMM H DPAOOTHHKOB MIKONHI O COCTaBE M

COIEpKaHHH JIOKYMECHTOB ~apXWBa OpraHM3alliy, OCYMIECTBIIIONIEH 0OpazoBaTenbHyo

NESATEIIEHOCTS.

4.12 VrpopmupyeT HOIb30BATENEH 0 BOMPOCAM MECTOHAXOX/ICHUS aPXUBHEIX JIOKYMEHTOR

4.13 Opranusyer BbIIaYy JOKYMEHTOB H JI€J /I pabOTHI B YUUTENBCKOM MM BO BPEMEHHOE

I0JIb30BaHHE.

4.14 VicmonmHseT 3anpocsl OPraHH3ALMH W 3ajBNEHMA TPaKIaH 00 YCTAHOBIEHHH TpynoB

cTa)ka M IPYTHM BOIIPOCAM COIHAIILHO-IIPABOBOIO XapaKTePa, B YCTaHOBICHHOM HOpHﬂKeyEBIHZZi

KOIMH JOKYMEHTOB U apXHUBHEIE CIIPABKH.

4.15 Bener y4eT HCIOIB30BAHHS TOKYMEHTOB apXHBa 00pa30BaTeNbHOM OpraHu3amy.

4.16 Coznaet hoHA IONL30BaHHs apXUBa IMIKOJIBI B OPraHU3yET €ro UCTIONb30BaAHKE.

4.17 OcymecTBII€T BEICHHE CIPaBOYHO-TIOMCKOBEIX CPEACTB K JOKYMEHTaMm IKOJT
BHOIO

HBIA

e Ha XpaHeHue B IIKOIBEST
e

AHM3AIMH, OCYIECTBIIAIO

MIKOJIBI OITHMCH J1€J1
paHeHHU, B TOM YHCIIC

O5KEHHIO apXUBHBIX
B, aKkThl O

HOMOYEHHOro OpraHa
hepe apxXHBHOTO nena




0-CIIPaB oyHBIH annapar K XpaHAIIUMCY g

qH
apxupa. Co3zaet, nonoJaHACT H COBEPILICHCTBYET HAY

apXuBe JieJaM U JOKyMEHTaM. | B
4].318 Y‘faCTByeT B pj;spaﬁome TOKYMEHTOB OpraHu3alih, ZC?:::
IeSTeTbHOCTb, 110 BOITpOcaM apXMBHOTO A€j1a 1 1enonpoH3BOA
4.19 Oxa3pIBaeT METOJHYECKYIO TOMOIID.
» cayxbe JemonpoH3BOJICTBA
GopmupoBaHMKM B OpOpMIEHHN €], KO
o(popMIIEHHS J1e]1 B JEIIONPOU3BOJACTBE, . HONFOTOBKE JIOKYMEHTOB K
*  CTPYKTYPHBIM IIOJpa3fiefieHHsAM M paOOTHHKaM I;HKOHI:I S S1y10 [eSTSIBHOCTE.
[Iepeiadye B apXuB OpraHu3allii, OCYILIECTBIJLAIOIICH Dﬁpﬁoii;m (pHKaL[HH pa6 OTHVKOR

4.20 VyacTByer B IpOBEJCHHH MEPONPHATHH IO MOBBIIICHHIO
apXHBa U CIyKOBI JEN0NpPOU3BO/CTBA 0Opa3oBaTeIbHOH Opranu3ariy.

sroieil 00pa3’oBaTEIbHYo

HOMEHKJIATYPbI  JCII,
¢opMHPOBAHHS U

[IIKOJIBI B coOCTaBJIEHHH
HTpDJIHp}’eT HpﬂBHﬂBHOCTB

. lIpaBa apxuBa |
[ns 6binonnenus 603100cennbIx 3a0a4 U QYHKYUl 1uyo, OmeemcmeenHoe 3a apxus, umeem npago.
J.1. IlpencraBmats  OUpeKTOpY  OpraHM3alMd,  OCYMIECTBIISIOLICH 006pa30BaTC/IEHYIO
[IeATeIbHOCT,  NPEUIOKEHHS [0  COBEPIICHCTBOBAHMIO ~ OpraHM3alud  XPaHCHiLl,

KOMIIIEKTOBaHHSI, y4eTa M HCIIOIb30BAHUSA apXMBHEIX JOKYMEHTOB B apXHBC IIKOJIbI.
5.2. KOHTpomMpoBaTh BBITOJIHEHHE yCTAQHOBJICHHBIX ITPABHII paboTel ¢ JOKYMCHTAMH B
CTPYKTYPHEIX  IMOJpa3NeleHHAX  OPraHu3alldd,  OCYIICCTBIIIOLICH 0Opa3oBaTEIbHY IO
IeSITEILHOCTb.

J.3. 3ampammMBaTe OT CTPYKTYpPHBIX IIOApa3zele:
HeOOXOAMMBIE [T paboThl apXHBa, ¢ YYETOM 0OECIIe4eHHsl BEL

gt B paOOTHUKOB IIKOJIBI CBEICHHA,
TOJHEHUST BCEX BO3JIOXKEHHBIX HA

apXHuB 3a1a9 U (PYHKIHH.
.4, [laBarh pa3wsCHEHHS M PEKOMEHIAIMH 10 BONPOCAM, BXOISAIIMM B KOMIIETEHIIMIO apXHBa

OpraHM3aluH, OCYIIECTBIIONIEH 00pa30BaTeIbHYIO IESITEILHOCTE.
J.5. MH}opMHpOBaTh CTPYKTYPHBIE IOApA3fENeHHS IIKOJIB O HEO0OXOIHMOCTH nepe1avyn

JIOKYMCHTOB B apXHB B COOTBETCTBUH C YTBEPXKJAEHHBIM I'PadUKOM.
5.6. IlpuHHMMaTre yyacTHe B 3acelaHHSX HKCIEPTHOH KOMHCCHH 001eo0pa3oBaTeIEHON

OpPraHH3alliy, a TakkKe B OSKCHEPTHO-UPOBEPOYHOM KOMHCCHH YNOJHOMOYEHHOrO OpraHa
HCIIOJIHUTEIbHOH BIIacTH cyObekTa Poccuiickoil Penepanun B chepe apxuBHOTO fea.

6. OTBEeTCTBEHHOCTD 32 (PYHKIHOHHPOBAHHE APXHBA
6.1. HazHaueHHOE NMPHKA30M AHPEKTOpA IIKOJIBL
EPCOHAJIEHYIO OTBETCTBEHHOCTE 3a:

® BEIIOJHEHHE BO3JI0XKEHHBIX

3aKOHOJaTeNIbCTBOM Poccuiickoi ®enepanuy;
® OpraHHM3al{io pa0OTHl apXHBa, CBOCBPEMEHHOE M KBAIM(DHIUPOBAHHOE BLITIOJTHCHHE

IIPHKA30B, pAacCHOpPsDKEHUH, MOPYYEHHH BBIMIECTOSINETO PYKOBOACTBA, EUCTBYIONIUX

HOpMaTHBHO-IIPABOBBIX aKTOB 10 CBOEMY IIPODUITIO NESTEIHHOCTH
palHoOHATEHOE U 3(Q(HEKTHBHOE MCIOIE30BAaHAE MATEPUATBHBIX, (PUHAHCOBBIX U KaJPOBBIX

A110, OTBETCTBCHHOC 3a BEACHUE dPXHWBA, HECET

1a apXUB 337129 ¥ QYHKIHH B COOTBETCTBUM C NEHCTBYIOMMM

PECYPCOB;
COCTOSHHE TPYNOBOH M HCIIONHUTENBCKOM MMCIMILIMHEI B apXMBE, BHIMOJHEHME CBOHX

(YHKIIMOHAIBHEIX 00s3aHHOCTEIH
COOIIIOIEHHE MPaBHI BHYTPEHHETO pPacIOpsIIKa, CaHUTAPHO-IIPOTUBOIMUIEMUYECKOTO

pexHEMa, TPOTHBONOXKAPHON OE30IIACHOCTH U TEXHUKH (€30IacHOCTH:
® BEJICHHE JOKYMEHTAllHH, IIPEIYCMOTPEHHOH AeHCTBYIOMMMY HOPMaTHBHO-TIPAaBOBLIMH

NOKYMEHTAMH;
* [PCAOCTaBICHUE B YCTAHOBICHHOM IIOPSAKE JOCTOBEPHOM CTATHCTHYECKOH M MHOM

HH(OPMALH O JIeSTEILHOCTH apXUBA;
® TOTOBHOCTE apXuBa K paboTe B yCIOBHAX YPE3BBIYANHEIX CHTYAIIHIA.




OK
TaBJIEHHE? ) v
6.2. OTBETCTBEHHEIE 3a BeJCHHE JeNONPON3BOCTBA, TOATOTOBKY H MPEA® SCyIIE ~T/SIONIEH
Ha XpaHEHHEe B apXuB, Ha3HAYAIOTCA JUPEKTOPOM opranu3atyi;
ocymﬂCTBﬂH}OmeH

00pa30BaTENIbHYIO NEATENBHOCTE. I
6.3. KOHTDOJIb IeATENBHOCTH ApXHBA OCYIIECTBIISET JMPEKTOp OpraHH3atiis:

00pa3oBaTENbHYIO NEATETBHOCTE.

7. KoMnJIeKTOBAHHE apXHBa eT
o - neEOf OpraHu3aUIh BKIIOTE

7.1. TToAroToBKa IOKYMEHTOB K Ilepefade B apxXuB oOpa3oBate
YKCIEePTHIY HAYYHOM U NPAKTHYECKOH IEHHOCTH NOKYMEHTOB, O

OITHCH.
7.2, JxcnepTru3a NEeHHOCTH JOKYMEHTOB. TOB C LEJBIO
7.2.1. DkcmepTH3a LIEHHOCTH JOKYMEHTOB — OIIPEICIICHHC [{eHHOCTH JTOKYMCH MEHTOB B
0TOOpa UX Ha XpaHEHHE U YCTAaHOBJIEHHE CPOKOB XPaHCHHA. DKcrepTH3y [eHHOCTH e HecHs

06pa30BaTeIFHO} OPraHH3aIHK OCYTIECTRISIET TOCTOAHHO JICHCTBYIOMIAA HKCIepTHAA r;COM THC:ﬁ
7.2.2. DKCHepTHAS KOMHCCHS Ha3HA4yaeTcs IPUKA30M AMPEKTOpa MIKOJILL B pICTHn. DK SeEk SO
KOMHCCHH BKJIIOUAIOT HE MEHEE TpeX COTPYAHHKOB, B TOM HHCIIC B oGsr3aTeIbHOM TTOPSAIKE JI Elm;
OTBETCTBEHHOE 3a BEJCHHE apXWBa IIIKOJIbBL, H JIHPEKTOP MyHHIENATBHOIO  apXuBd - L7
corsacoBanuioo). CekperapeM DKCIEPTHONH KOMHCCHH HA3HAYaIOT CEKPETapi ©
OpraHu3aIiy. DKCIepTHAsS KOMUCCHS Ha 3aCeaHusX PaccMaTpuBacT: HOMCHKIIATYDY Aic)1 MKOJIbI,

pIe K
OITHCH JIEJ IMOCTOSHHOIO XpaHEHHs H I10 JIMYHOMY COCTaBY, aKThI Ha JIOKYMEHTBHI, BBIJIEJISEM

YHHYTOXXCHHIO.

7.3 Odopmiienue aen
7.3.1. Jlena mOCTOSHHOI'O XpaHCHHs MOMIIMBAIOTCS B TBEPAYIO 0OJIOKKY CYpPOBBIMM HHUTKAMH.

JIMCTBI HYMepYyIOTCS B TPAaBOM BEPXHEM YIJIy MpPOCTHIM KapaHIAmoM. KOIMYeCTBO JMCIOB B
KaKJIOM Jejile He MOJDKHO mpeBbimarh 250. B koHIe aena Ha OTACIBHOM JIMCTC COCTaBJISIETCA

3aBepUTEIIbHAs HalIIUCE.
7.3.2. Ha 06J0XKKe el IOCTOSHHOTO XpAaHEHHS JOJDKHBI OBITH TMPOCTABJICHBI CICAYIOIMC

PEKBU3HUTDBI: [TOJTHOC HAUMCHOBAHHC BEIIIIECTOSAIIEH OpraHH3allhH, HaAaUMCHOBAHHC

00pa3oBaTEIbHON OpraHU3aluH, HOMED (MHAEKC) Jefa MO HOMEHKJIAType, 3aroJIOBOK JCa,
KOJIMYECTBO JTHCTOB, CPOK XpaHEHHS WM OTMETKA «XPaHUThH IIOCTOAHHO», HOMEP bonpa, onucw,

Jena.
7.3.3. [To OKOHYAHHH JEIOMPOU3BOJICTBEHHOIO rojia B 0(OpMIIEHHBIE OOIOKKH [IeJT TIOCTOSIHHOTO

XpaHEHHsT  BHOCSATCS HeoOXOOUMBIe  YTOYHEHHSA: B  3arOJIOBKH  [I€JI, COIEpKallnx

pacHopsIuTeIbHBIE JTOKYMEHTBI (IIPHKa3bl, IIPOTOKOJIEI), BHOCSATCA HOMEpA; €CIh JejJ0 C
[epEMHCKOil COCTOUT M3 HECKOJBKAX TOMOB, B KaK/IOM TOME YKa3bIBACTCS KOPPECIIOH/ICHT, aBTOP,
TeppUTOpHs, APYTHE JaHHBIE. B KaXJI0M TOME yKa3bIBacTCs AatTa (4ucII0, MecHIl, TOJ) Hadalua U
OKOHYAHMS NAaHHOro ToMa. TOdYHBIe JNaTEl NMPOCTABISIOTCS HA OOJOXKKAX Ui OBICTPOro MOMCKa

JIOKYMEHTOB B IOCTEAYIOIIEM; H3 3aBEPUTENBPHON HAONHCH Ha OOJNOXKKY Jella BBIHOCHUTCS

KOJIMYECTBO JIUCTOB B JEJIC.
7 3.4. Hammucu Ha OOJOXKax HOeII

[IPOU3BOJIHUTH YETKO, CBETOCTOHMKHUMH YEpPHHUIIAMHU.
7.3.5. Jng ydeTa KOJHMYECTBA JIACTOB B JICJIE H pukcan ocoOeHHOCTEH X HyMepaluy Ha

OTIEILHOM JIUCTE COCTABIISETCS 3aBEPUTE/IbHAS HAIHACD.
7.3.6. B 3aBepuTeIbHON HAIIMCH yKa3bIBACTCA KOJHMYECTBO JTUCTOB (Mubpamy w MPOIKCEHIO) B

neste. 3aBepuTesbHAS HALMACH TONMACHIBACTCA COCTABUTENEM C YKa3aHHEM €ro AODKHOCTH W

I[IOCTOAHHOTO H JOJTIOBPEMEHHOI'O XPaHCHUA CIICAYET

naThl COCTABIICHHUA.
7.3.7. BHYTpeHHSs OMACh COCTABIIAETCS K Je/laM TOCTOSHHOTO M JIOrOBPEMEHHOTO (CBbime 10)

fieT) Cpoka XpaHeHHs, C(OpMHPOBAHHBIM II0 Pa3HOBH/IHOCTAM NOKYMEHTOB, 3arooBKy KOTOPBIX
He PacKPHIBAIT KOHKPETHOE COJIEpKaHie JOKYMEHTOB (0c000 LeHHbIe, HdHbIe nejia u 1p.)

7.8. Onucanye NJOKYMEHTOB IIOCTOSHHOI'O CPOKa XpaHCHHUS.
7 8.1. OmmcH COCTaBIIOTCA pa3ZIeNbHO Ha [i€JIa IIOCTOSHHOIO XpaHe

NesTEIFHOCTH H Ha Acia I10 JIMYHOMY COCTdBY.




7.8.2. OnHUCH coCTaBIAIOTCS AEIOIIPOU3BOIUTEIIEM. L ke
7.8.3. Onuce BeseTcs B €JMHOM BaJIOBOM HyMEpaIuH B TCUC

eHUMU.
aKT 00 YHHYTOX
7.8.4. Ha nena ¢ HCTEKIIMM CPOKOM XpaHEHHS COCTABJIACTCA Y 5. S

: OIIIIHUBAIOTCA, IUCTHI
7.9. [lena BpeMEHHOro XpaHeHus 0(pOpMIISIIOTCS YIPOIICHHO: OHH HeHIIH: i b
HC HYMEPYIOTCS, YTOYHEHHE Ha 00JIO)KKaX HE MPOU3BOOMUTCS, ONHC

YYE€T BEOETCA 110 HOMCHKJIATYPEC HOEl.

7.10. Onucanne NOKYMEHTOB IIOCTOSIHHOTO CpOKa XPAaHEHHS. sl T
7.10.1. Ilo OKOHYAHHH &ETIOMPOM3BOACTBEHHOrO TIoJa B 00pa3oBa

IOYEHUSI HX B OIIHUCE.
MPOU3BOIUTCS OTOOP AOKYMEHTOR ITOCTOSHHOTLO CpoKka XpaHeHHs I BKII womsigion o fertuns
Omuchk COCTOMT H3 TOMOBEIX pa3zenoB, BHYTpH roja [ejla pacroJiararo ancERITY ROl
SHaYUMOCTH C y4YeTOM HOMMHAIBHOTO IPHHIHMA (B COOTBETCTBHH C H

oOpa3oBarebHOH OpTaHU3aIlHH ). ket
7.10.2. Omnmcm cocTaBisFOTCS pa3ZieIbHO HA Jejla MOCTOSSHHOI'O XpaHEHHs1 II0 OC

ACATCILHOCTH M Ha JIeJ1a 110 IMYHOMY COCTaBY.
7.10.3. Omucu cocrapsgiores CEKpeTapeM.

8. 3akmounTeNLABIE MO0KeHHS
8.1. Hacrosmee Ilonoxenne o6 APXHBE SBISACTCSA JIOKAJIbHBIM HOPMATHBHBLIM

IpuHUMaeTcs Ha OOmeM cobGpaHuu PabOTHHKOB IMIKONEI M YTBEPXKIAETCS (iubo BBOJHUTCS B
ACHCTBHE) IIPHKA30M AHPCKTOpa  OpraHM3alliM, OCYMIECTBJISAIOIIEH  0Opa3oBaTEIbHYIO
JE€ATEIBHOCTE.

8.2. Bce m3MeHeHHs H AOHOJTHEHNS, BHOCHMBIE B Hacrosmee I[lonoxeHwe, O(OPMIISIFOTCS B
IHCBMECHHOM (GOpME€ B COOTBETCTBHH JICHCTBYIOIIMM  3aKOHOJATENECTBOM  POCCHHCKOI
Denepanum.

8.3. Ilomoxxenwe 06 apXHuBe  00meobpa3oBaTeNbHON  OpraHU3anuy IIPHHUMAaETCs  Ha
HCOINIPE/ICNICHHBIA CPOK. M3MeHeHHs u momonHenHs K [10JI03KeHmo [IPHHUMAIOTCA B TOPSJIKE,

[IPETyCMOTpEHHOM 11.8. 1. HacTosmero I1oI0Xe s
8.4. Ilocne npunstas ITono)keHHS (HTH H3MEHEHWH M [ONOJIHEHHIA OTACJIBHBIX HOYHKTOB H

paszeNoB) B HOBOM pelaKMK IIpe Iy mast PEAaKIHA aBTOMaTHYECKH yTPAauHBaA€ET CHITY.

AKTOM,
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